

Occupational Code:  CST LIO

Ministry of Education

Sector: - Culture, Sports & Tourism
Sub Sector: - Culture
Occupation: Library and Information Service L-IV
Materials to be used:

	Quantity
	Item description
	Specification

	3 volumes
	DDC Schedules
	

	2 pcs
	AACR2
	

	30 pcs
	Unprocessed Books
	

	15 Pcs
	Reference books
	

	20 Pcs
	Ruler
	

	3 Packet
	Glue
	

	10 pcs
	UHU
	

	20 Pcs
	Scissors 
	

	60 Pcs
	Classer / Hard paper  
	

	1 packet
	A4 Size Paper
	

	3 pcs
	Paper Cutter
	

	10 pcs
	Brush
	

	2 packet
	Staples
	

	4 pcs
	Stapler 
	


Note: Materials and tools may be modified by the Assessor depending on the actual job environment and the standard library operations of the country.

Consumable materials to be used: 

	No
	Item description
	Quantity
	Unit
	Specification

	1
	Paper
	1/2
	ream
	A-4 size

	2
	Box file 
	3
	PC
	Standard

	3
	Microsoft software
	1
	PC 
	Standard

	4
	Pen
	1
	PC 
	Standard

	5
	Pencil 
	1
	PC 
	Standard

	6
	Staples 
	1
	PC 
	Standard

	7
	Fastener 
	1
	PC 
	Standard

	1
	CD- ROM
	1
	PC 
	RW standard  

	2
	Audiovisual material (Cassette) 
	1
	PC
	Standard 

	3
	Miscellaneous form(depend on current condition) 
	1
	PC
	Paper print 

	4
	e-books 
	1
	PC
	Download on CD -RAM

	5 
	Due date slip 
	15
	PC
	Standard 

	
	Book card 
	15
	PC
	Standard 

	2
	Stamp INK 
	1
	Bottle 
	 Standard 

	3
	Battery 
	4
	PC 
	Standard  

	1
	Paper 
	1/2
	ream
	A 4 size( 80 grams) 

	2
	Tonner 
	1
	PC
	Standard 

	3
	CD- RAM
	1
	PC
	RW standard 


Tools & equipment/ Instruments

	No
	Item description
	Quantity
	Unit
	Specification

	1
	PC or Laptop
	1
	PC
	Standard 

	2
	File cabinet 
	1
	PC
	Standard 

	3
	Stapler
	1
	PC
	Small size 

	4
	Puncher 
	1
	PC
	Small size 

	5
	Printer 
	1
	PC
	Standard

	1
	Book In Print(BIP)
	1
	PC
	Latest edition Book  

	2
	PC or Lap top 
	1
	PC
	Standard 

	3
	Printer 
	1
	PC
	Dot Matrixes 

	4
	DDC
	4
	set
	Latest edition  book

	5
	LC
	1
	PC
	Latest edition  book

	6
	Sears list of Subject of Heading 
	1
	PC
	Latest edition  book

	7
	AACR
	1
	PC
	Latest edition  book

	8
	UDC
	1
	PC
	Latest edition  book

	9
	Books
	10
	PC
	Latest edition  book

	10
	Periodicals 
	5
	PC
	Latest edition  book

	11
	Government  documents 
	5
	PC
	Latest edition  book

	12
	Scissors 
	1
	PC
	Small size 

	13
	Bad code reader
	1
	PC
	Standard 

	14
	Card catalogue cabinet 
	1
	PC
	Standard 

	15
	Ruler 
	1
	PC
	Small size 

	16
	Bar Code protector 
	1
	PC
	Standard 

	17
	Numbering Machine 
	1
	PC
	Standard 

	18
	Ownership stamp 
	3
	PC
	Different size and content 

	19
	Tonner 
	1
	PC
	Standard 

	20
	Shelve 
	1
	PC
	Small size 

	21
	Chair 
	1
	PC
	Standard 

	22
	Table 
	1
	PC
	Standard 

	1
	PC/ Laptop 
	1
	PC
	Standard 

	2
	Printer 
	1
	PC
	Standard

	3
	Scanner 
	1
	PC
	Standard

	4
	Toner 
	1
	PC
	Standard

	5
	Digital camera 
	1
	PC
	Standard

	6
	Security camera 
	1
	PC
	Standard

	7
	Photocopy machine r 
	1
	PC
	Standard

	8
	Speaker  
	1
	PC
	Standard

	9
	Amplifier 
	1
	PC
	Standard

	10
	Microphone 

	1
	PC
	Standard

	11
	CD-player 
	1
	PC
	Standard

	12
	Overhead projector 
	1
	PC
	Standard


Note: Materials and tools may be modified by the Assessor, depending on the actual job performed, and location & the standard installation practices of the country.
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